
Run the Vendor Number Inquiry Report in SRM 

 

The steps below detail how to run the Vendor Number Inquiry Report in SRM to convert from 
your AGPS Vendor Number to the correct LaGov Vendor Number. 

      Under Detailed Navigation: 

1. Click on the Purchasing link. 

      Under Forms & Reports: 

2. Click the Vendor Number 
Inquiry Report link. 

 

3. In the AFS Vendor Number 
field, enter the AFS Vendor 
Number in the following 
format: XXXXXXXXX-XX 

 

 

4. Click the Execute button. 

 

5. The matching Supplier record 
will be displayed. Record the 
number from the second 
column titled LaGov Vend to 
use during the PO creation.  
 
 

6. Click the Back button to 
search for your next Supplier 
Number.  

 

  


